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NONUTUKA 3ALLNTBI U OBPABOTKU NEPCOHAIbHbIX AAHHbIX
B OBWECTBE C OTPAHUYEHHOU OTBETCTBEHHOCTbIO «COIO3BAJTTKOMIMNEKT»

1. O6wme nonoxeHus

1.1. Hactosiwasa [Monutvka B OTHOWeEHMU OOpaboTKM MnepcoHanbHbIX AaHHbIX (danee — [MonuTuka)
COCTaBreHa B COOTBETCTBUM C NMyHKTOM 2 cTtatbk 18.1 depgepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbBIX»
Ne 152-®3 ot 27 unions 2006 r., a Takke UHbIMW HOpMaTUBHO-NPaBoBbIMY akTamu Poccuinckon ®epepauum B
obnactn 3awmTbl 1 06paboTkn nepcoHarnbHbIX OaHHbIX U AEWCTBYET B OTHOLUEHUM BCEX MEPCOHAarbHbIX
OaHHbIX (Banee — [daHHble), koTopble OpraHusaums (ganee — Onepatop, O6LWECTBO) MOXET NOMNy4nUTb OT
cybbekTa nepcoHanbHbIX AaHHbIX, ABASOLWErocsl CTOPOHOW MO rpaXaaHCKO-NpaBOBOMY AOrOBOPY, a Takke
OT cyObEeKTa NepcoHarnbHbIX AaHHbIX, cocToswero ¢ OnepatopoM B OTHOLUEHUSIX, PerynupyemblX TPYOOBbIM
3aKkoHoaaTenbCcTBOM (aanee — PaboTHuk).

1.2. Onepartop obecneunBaetr  3aWmuTy obpabaTbiBaeMbIx nepcoHanbHbIX  AaHHbIX oT
HeCaHKUMOHUPOBAHHOIO AOCTyna W pasrfalleHnsi, HenpaBOMEPHOro MWCMONb30BaHUA wnu yTpaTel B
cooTBeTCTBMM C TpeboBaHusamMu PepepanbHoro 3akoHa oT 27 utonsa 2006 r. Ne 152-03 «O nepcoHanbHbIX
OaHHbBIX».

1.3. 'ameHeHwne MNonuTtukn

1.3.1. Onepatop MmeeT NpaBO BHOCUTb U3MEHEHMs B HacTosAwyto MonuTtuky. Npn BHECEHUM M3MEHEHUN B
3aronoske lMonntuku ykasblBaeTcs gaTta nocnegHero obHoBneHust pegakumm. Hoeas pepakums Monutmkm
BCTynaeT B CUMy C MOMEHTa ee pasMeLleHus Ha canTe, ecnu MHoe He NpegyCMOTPEHO HOBOW pedakunen
MonuTukn.

2. TepMUHbI U NPUHATbIE COKpPaLLEeHUA

MepcoHanbHble aaHHble (M0) — niobas tHpopmaums, OTHOCALAACA K NPAMO UM KOCBEHHO ONpeaeneHHOMY
unu onpeaensiemomy usmdeckomy nmuy (CybbekTy nepcoHanbHbIX aHHbIX).

O6paboTka nepcoHanbHbIX AaHHbIX — Mboe AencTBue (onepaumsi) WM COBOKYMHOCTb OENCTBUN
(onepaumn), coBeplLuaeMbiX C UCMOMb30BaHWEM CPEACTB aBTOMatTM3auun nnm 6e3 MCnonb3oBaHUsl TaKMX
CpeacTB C MepcoHarnbHbIMWM AaHHbIMW, BKIOYas cOop, 3anncb, CUCTEMaTU3aLMio, HAKOMNMEHWEe, XpaHeHue,
yTO4YHEHNe (OBGHOBMEHWe, W3MEHEeHWe), W3BIeYeHne, WCNonb3oBaHue, nepegady (pacnpocTpaHeHue,
npegocTaeneHne, Aoctyn), obesnuumsBaHwe, OMNokUMpoBaHWe, YyAaneHue, YHWYTOXEHUE MepCoHanbHbIX
OaHHbIX.

ABTOMaTM3npoBaHHasa obpaboTka nepcoHanbHbIX AaHHbIX — 06paboTka nepcoHanbHbIX AaHHbIX C MOMOLLbIO
CPEACTB BbIMUCTIUTENBHON TEXHUKM.

UHdopmMaumoHHaa cuctema nepcoHanbHbix gaHHbix (MCIO) — coBOKynHOCTb copepxawuxca B Gasax
OaHHbIX MepcoHanbHbIX AaHHbIX M obecnednBarowmnx ux 06paboTKy MHEPOPMALMOHHBLIX TEXHOMOMUMA W
TEXHUYECKNX CPEACTB.

MepcoHanbHble OaHHble, caenaHHble obLWeaoCTYNHbIMM CYyOBEKTOM NepcoHanbHbIX AaHHbIX, — M, goctyn
HeorpaHWYeHHOro Kpyra nuuy K KOTOpbIM NpeaocTaBfieH CyObeKTOM NepcoHarnbHbIX OaHHbIX MO0 Mo ero
npocbbe.

BrnokmpoBaHne nepcoHanbHbIX aHHBIX — BPEMEHHOE NpekpalleHne obpaboTkM NepcoHarnbHbIX AAaHHBLIX (3a
UCKMoYeHMeM criyyaeB, ecnmn obpaboTka Heobxoguma AN yTOYHEHUS NEPCOHarbHbIX AHHbIX).
YHUYTOXEHME MEPCOHANbHbIX AaHHbIX — OENCTBUA, B pe3ynbTaTte KOTOPbIX CTAHOBUTCS HEBO3MOXHbIM
BOCCTaAHOBMWTb COAEPXKaHME NepcoHarbHbIX JAaHHbIX B UH(POPMALIMOHHOM CUCTEME NEPCOHAbHbBIX JAHHbBIX 1
(vnn) B pe3ynbTaTe KOTOPbIX YHUYTOXAIOTCSA MaTepuaribHble HOCUTENW NEePCOHarbHbIX AaHHbIX.

OnepaTop — opraHv3auusi, CaMOCTOSTENBHO MM COBMECTHO C OPYTMMW Nuuammn opraHusyiowias o6paboTky
nepcoHarnbHbIX OaHHbLIX, @ Takke onpegensaoowas uenu o6paboTkn nepcoHanbHbIX AaHHbIX, MOANEXaLmX
obpaboTke, gencTeus (onepauuu), COBeEpLUAEMblE C MepPCOHanbHbIMU AaHHbIMU. OnepaTtopom sBnsieTcs
OO6LecTBO € orpaHN4eHHON OTBETCTBEHHOCTLIO «CotosbantKomnnekt (MHH 7816151039, KM 783450001,
OI'PH 1027807972390), pacnonoxeHHoe no agpecy: 196644, Poccusi, ropog CaHkT-lMNeTepbypr, nocenok
CanepHblin, TeppuTopus NpeanpusatTns «bantuka», gom 6/H, nut. FOA.

3. O6paboTka nepcoHanbHbIX AaHHbIX

3.1. Nony4eHne MAa.

3.1.1. Bce [ cneayeT nonyyaTb OoT camoro cyobekta. Ecnu N[ cyObekta MOXHO MOMy4uTb TOSMBKO Y
TPETbEN CTOPOHbI, TO CYOBLEKT AO/MKEH ObiTb yBEAOMIIEH 006 3TOM WM OT HEro JOJDKHO ObITb MOSTyYEHO
cornacue.

3.1.2. OnepaTop [OMKEH COOOWMTL CyObEKTY O uensx, npegnonaraembiX WCTOYHMKAX M cnocobax
nonydernus MM, xapaktepe noanexawmx nonydeHuto MO, nepeuHe pewncteui ¢ N[, cpoke, B TeveHue
KOTOpOro AencTByeT cornacue, U nopsiike ero oT3blBa, a Takke O MOCNeACTBMSX OTKala cybbekTta aaTtb
NMMCbMEHHOE cornacme Ha ux nony4YyeHue.

3.1.3. JokymeHThl, copepxalume MM, cosgatotcs nytem:



e COXpPaHEHWs1 CBEOEHWUN, COoAepXalumxca B [OKYMeHTax (macnopT, AOKyMeHT 06 obpasoBaHuu,
ceupeTenbcTBo MHH, neHCcMoHHOE CBMAETENLCTBO U Ap.);
e BHeECeHUs cBedeHWl B y4eTHble hopMmbl;
e MOMy4YeHUs OpUrMHANOB HEOBXOOUMbBIX AOKYMEHTOB (TPYAOBas KHUXKKA, MEOULUHCKOE 3aKrioyeHue,
XapakTepucTtuka v ap.).
3.2. ObpaboTka I1[.
3.2.1. O6paboTka nepcoHanbHbIX JaHHbIX OCYLLECTBAETCS:
e C cornacusi cybbekTa nepcoHasnbHbIX AaHHbIX Ha 06paboTKy ero nepcoHanbHbIX AaHHbIX;
e B cny4yasix, korga obpaboTka nepcoHanbHbIX AaHHbIX HeobxoauMMa [And OCYWEeCTBMAEHUS W
BbINOMHEHNS BO3MOXEHHbIX 3aKOHOAATENbCTBOM P® (OyHKLMI, MOTHOMOYMI 1 06A3aHHOCTEN;
e B cny4asix, korga ocyuiectensietca obpaboTka nepcoHanbHbIX AaHHbIX, OCTYMN HEOorpaHWYeHHOro
Kpyra nvy K KOTOpbIM MpegocTaBrieH CyObeKTOM MepCcoHanbHbIX AaHHbIX MO0 no ero npocbbe
(manee — nepcoHamnbHble [aHHble, caenaHHble O0OLWenoCTYNHbIMU CYOBEKTOM MepCcoHanbHbIX
OaHHbIX).
3.2.2. Llenn 06paboTkn nepcoHarnbHbIX AaHHbIX:
e  OCyLlECTBEHNE TPYOOBbIX OTHOLUEHWN;
e  OCYLUECTBNEHNE rPaXAAHCKO-NPaBOBbIX OTHOLLUEHWI;
e  BbINOMIHEHUE 3aKOHHbIX TPEOOBaHW U NPeaNUCaHniA roCYOapCTBEHHbBIX OPraHOB M UHbIX NnL,.
3.2.3. Kateropuu cybbekToB NepcoHarbHbIX AaHHbIX.
O6pabartbiBatotes N[ cneayowmx cyobekros MAO:
e Jwmsndeckue nuua, coctosawme ¢ OBLLIECTBOM B TPYAOBbIX OTHOLLEHUSAX;
e (wmsmyeckme nuua, ysonmslumecsa ns ObwecTsa;
e  (Jwm3Mdeckue nuua, ABMALMEC KaHanaaTaMum Ha paboTy;
dmsmdeckne nuua, coctosawme ¢ ObLLECTBOM B rpaXKaaHCKO-NPaBOBbIX OTHOLLEHUSIX;
dusnyeckme nuua — paboTHUKM M YNEeHbl PYKOBOASALLMX OPraHoB HOpUOANYECKMX MNL, COCTOSALLMX C
O6LwecTBOM B rpaXgaHCKO-NPaBOBbIX OTHOLLIEHUSIX.
3.2.4. 111, obpabatbiBaemblie OnepaTtopom:
e [aHHble, MOyYEHHbIE NPY OCYLLECTBIEHUN TPYAOBbLIX OTHOLUEHWN;
e [aHHble, MONyYeHHbIE ANS OCYLLECTBNEHNs oTOopa kaHauaaToB Ha paborTy;
e [aHHble, NoNy4YeHHbIE NMPU OCYLLECTBMNEHWMN MPaXK4aHCKO-NPaBOBbIX OTHOLLEHWIA.
3.2.5. O6paboTka nepcoHanbHbIX AaHHbIX BEOETCH:
e  C UCNONb30BaHWEM CPEACTB aBTOMAaTM3aUmm;
e 0e3 ncnonb3oBaHUsA CPeacTB aBToMaTM3aunm.
3.3. XpaHeHnue MN[.
3.3.1. MO cybbekToB MOryT ObITb MOMyYeHbl, MPOXOAUTb AanbHenwyio obpaboTky M nepegaBaTbCs Ha
XpaHeHne Kak Ha ByMakHbIX HOCUTENSIX, Tak U B 3NIEKTPOHHOM Buae.
3.3.2. N, 3adukcnpoBaHHble Ha OyMaxHbIX HOCUTENSAX, XPaHATCSA B 3anvpaembix wWwkadax nvbo B
3anupaembIX MOMELLEHMAX C OrPaHUYEHHbIM NPaBoOM AOCTYyNa.
3.3.3. N[ cybbekTtoB, obpabaTbiBaeMble C UCMONb30BAHWEM CPEACTB aBTOMAaTM3aLMuM B pasHbiX LEnsXx,
XpaHATCS B pa3HbIX narnkax.
3.3.4. He ponyckaeTcs xpaHeHne 1 pasmelleHne JOKYMeHToB, cogepxalmx M, B OTKPbITbIX 3MEeKTPOHHbIX
kaTanorax (cpannoodmeHHukax) B MCI.
3.3.5. XpaHeHue N[ B dhopme, no3sonstoLlen onpeaennTtb cyobekta NI, ocylecTBnseTcs He JonblUe, YEM
3TOro TpebyloT uenu nx 06paboTkn, 1 OHU NOANEXAT YHUUTOXEHUIO MO AOCTMKEHUN Lienen obpaboTkn unm B
cny4vae yTpaTbl HEOOXOOUMOCTHU B UX LOCTWDKEHWMN,
3.4. YHuuTOoXeHue IMa.
3.4.1. YHuYTOXEHWEe [OKYMEHTOB (HocuTenen), cogepxawimx [1[, npov3BOAMTCA MyTEM COXOKEHMS,
Opo0neHnss (M3MenbyYeHusl), XMMUYECKOTO pasfoXeHus, npespaweHns B GecthOpMEHHy Maccy wnu
NOPOLUOK. [ANs YHNUYTOXEHNSA DyMaXKHbIX JOKYMEHTOB JOMyCKaeTCsl NPUMEHEHNE wpeaepa.
3.4.2. T[] Ha 3NeKTPOHHbIX HOCUTENSAX YHUYTOXAIOTCA NyTeM CTUPaHUA Unmn popmaTtupoBaHnst HocUTens.
3.4.3. ®akT yHu4uToXKeHus MO noaTsepxgaeTcs AJOKYMEHTarNbHO akToM 06 YHUYTOXEHMW HOCUTENEN.
3.5. MNepepava MNA.
3.5.1. Onepatop nepepaet N TpeTbMM NuLLAM B CrieayoLmnx cnydasx:
e CyOBLEeKT Bblpasun CBOe cCornacue Ha Takve OENCTBUS;
e epefaya npefycMOTpeHa POCCUMCKMM WU UHBIM MPUMEHUMbIM 3aKOHOAATENbCTBOM B paMKax
YCTaHOBMEHHON 3aKOHOA4ATENBCTBOM MpoLEeaypbl.
3.5.2. lNepeyeHb nuu, koTopbiM nepeatotca MNA.
TpeTbu nuua, kotopbiM nepegatotcs MNA:
e [leHcroHHbIN boH PO ang yyeTa (Ha 3aKOHHbIX OCHOBAHUSX);
e HanoroBble opraHbl P® (Ha 3aKOHHbIX OCHOBaHUSAX);
e  ®oHa coumnanbHoro cTpaxoBaHus PO (Ha 3aKOHHbIX OCHOBaHUSX);



e TeppuTOopuarnbHbI OHA 0683aTEeNbHOr0 MEANLMHCKOrO CTPaxoBaHms (Ha 3aKOHHbIX OCHOBAHMSX);

e CTpaxoBble MeOULUMHCKUE opraHusaumn no obsisaTenbHOMy M A0OPOBOSIBHOMY MEOULMHCKOMY
CTpaxoBaHUIO (Ha 3aKOHHbIX M JOrOBOPHbLIX OCHOBAHWUSIX);

e GaHku ons HavmMcneHnsa 3apaboTHOM NnaTthbl (Ha OCHOBaHWM AOroBOpa);

e opraHbl MB[l Poccuu, uHble rocygapcTBeHHble OpraHbl U OOIDKHOCTHblIE Nuua — B chiydasix,
YCTaHOBMEHHbIX 3aKOHOOATENbCTBOM;

e VHble Nnuua, ecnv 0693aHHOCTb MO Nepefave YCTaHOBIEHA 3aKOHOM UM JOrOBOPOM.

4. 3awmTa nepcoHanbHbIX AaHHbIX

4.1. B cootBeTcTBUM C TpeboOBaHMAMM HOPMAaTUBHbIX JOKYyMeHTOB OnepaTopom cO3faHa cucTema 3alluThbl
nepcoHaneHbIX AaHHbix (C3IMd), cocTtosiwaa u3 noacucteM nNpPaBOBOW, OPraHM3auMOHHON U TEXHUYECKOMN
3aLuThI.

4.2. lopgcuctema MpaBOBOW 3aliMTbl NpeacTaBnseT cobOoW KOMMIEKC MNpaBOBbIX, OPraHU3aLMOHHO-
pacnopsanTenbHbIX M HOPMAaTMBHBIX LOKYMEHTOB, obecneumBaloliMx co3faHue, (OYHKLMOHMPOBaHUE W
coBeplueHcTBOoBaHMe C3r1.

4.3. Nopcncrtema opraHM3aLMOHHON 3aLLMTbI BKITOYaeT B cebst opraHusaunio CTpykTypbl ynpaesnexms C3I1[,
paspeLlunTenbHOM CUCTEMbI, 3alWuTbl MHGopMauuu npu paboTe € COTpygHWKamu, napTHepamu W
CTOPOHHUMU NNLLAMMN.

4.4. Tlogcuctema TEXHWYECKOW 3aluMTbl BKOYAeT B CeDs  KOMMEKC TEXHUYECKMX, NPOrpamMMHbIX,
nporpaMmHo-annapaTHbiX CpeacTs, obecneunsatowmx sawmty M.

4.4. OcHoBHbIMW Mepamu 3awnThbl M, ncnonssyemsimn OnepaTopom, SBRsATCS:

4.5.1. HasHauyeHne nuvua, OTBETCTBEHHOro 3a o6paboTky [1[], KOTOpOe OCyLleCcTBRsAeT OpraHu3auuio
obpabotkm N[, oby4yeHne U MHCTPYKTaX, BHYTPEHHUA KOHTPOMb 3a COOMNOOEHWEM YYPEXOAEHUEM U €ro
paboTtHukamu TpeboBaHum k 3awmte MAO.

4.5.2. Onpegenexne akTyanbHbIX yrpo3 6esonacHocTu N npu nx obpadotke B NCI 1 paspaboTtka mep u
MeponpusaTui no 3awmre M4.

4.5.3. PaspaboTka NonnTMKN B OTHOLLEHUN 0OpaboTkn NepcoHarnbHbIX AaHHbIX.

4.54. YcraHoeneHue npaeun pgoctyna k [, obpabaTtbiBaembim B WCIIL, a Takke obecnedeHne
perncTpaumm un yyeTa Bcex aencteui, copepwaemblx ¢ M4 8 NCIA.

4.5.5. YcTaHOBNeHne nHOMBUAYyarnbHbIX Maposier OOCTyna COTPYAHWKOB B MH(OPMALMOHHYIO CUCTEMY B
COOTBETCTBMM C X MPOM3BOACTBEHHLIMU O0A3AHHOCTAMN.

4.5.6. MNpymeHeHne npolweawnx B YCTAHOBMEHHOM MOPSiAKE MPOLEAypPY OLEHKM COOTBETCTBUS CPEenCTB
3aLuThl MHAOpMaLUn.

4.5.7. CepTudmLNPOBaAHHOE aHTUBMPYCHOE MporpaMmHoe obecneveHne € perynsapHo OOHOBNSAEMbIMU
6aszamu.

4.5.8. CobniogeHue ycnosui, obecneynBatoLLmx coxpaHHocTb M 1 ucknioyawLwmx HeCaHKLMOHNPOBAHHbIN
K HUM JOCTYyn.

4.5.9. ObHapyxeHne hakToB HECAHKLMOHMPOBAHHOIO AOCTYNa K NepCOHanbHbIM AAHHLIM U MPUHSITUE MEP.
4.5.10. BocctaHoBneHune no, MOANULMPOBAHHbBIX unu YHUYTOXEHHbIX BClieacTBme
HeCaHKLMOHUPOBAHHOIO AOCTYNa K HUM.

4.5.11. ObyyeHne paboTHMkoB OnepaTtopa, HENMOCPEACTBEHHO OCYLLECTBNALWMNX 06paboTKy NepcoHarnbHbIX
OaHHbIX, MONOXeHMAM 3akoHopgaTenbcTBa PP o0 nepcoHanbHbIX AaHHbIX, B TOM 4ucre TpeboBaHuaM K
3aluTe MNepCcoHanbHbIX AaHHbIX, AOKYMEHTaM, onpegenswowum nonutuky Onepatopa B OTHOLUEHUM
006paboTkM NepcoHanbHbIX AaHHBIX, NTOKaNbHbIM akTaM Mo BONpocam 06paboTku NepCoHanbHbIX aHHbIX.
4.5.12. OcyuiecTBneHmne BHYTPEHHETO KOHTPONA 1 ayguTa.

5. OcHoBHbIe npaBa cy6bekTta N[ n o6s3aHHocTM OnepaTopa
5.1. OcHoBHble NpaBa cyobekTa MA.
CybbeKT MMeeT NpaBo Ha AOCTYN K €ro NepcoHarnbHbIM AaHHBIM U CNeAYOLUM CBEAEHUSIM:

e noarteepxaeHue dakta obpaboTkm MO OnepaTopom;

e npaBoOBble OCHOBaHMA u Lenu obpaboTtku M[;

e uenu n npumeHsiemble Onepatopom cnocobbl obpaboTku MA;

e HaMMeHOBaHMWe N MeCTO HaxoxaeHus OnepaTtopa, cBeeHMs O nuuax (3a UCKIYeHneM paboTHUKOB
Onepatopa), koTopble umetoT gocTyn k MO nunmn KoTopbiM MOryT ObITb packpbiThbl [ Ha OCHOBaHWM
aorosopa ¢ OnepaTopoM MM Ha oCHoBaHUN dheepanbHOro 3aKkoHa;

e  CpOKM 06paboTKM NepcoHarnbHbIX aHHbIX, B TOM YMCIE CPOKN UX XPaHEHUS;

e nopsgok ocyuwecTterneHus cybvektom [N npaB, npegycMOTPeHHbIX HacToswum PenepanbHbIM
3aKOHOM,;

e HavMeHOBaHWe unu hamunusa, UMsi, OTYECTBO M aapec nuua, ocyllecTenswoLero obpaboTky N no
nopydeHunio OnepaTopa, ecnun obpaboTka nopydeHa unu yaeT nopyyeHa TakoMmy nuuy;

e obpaweHune k OnepaTopy 1 HanpaBrieHne emy 3anpocoB;

o obxanoBsaHue gencteun unu 6esgencrtema OnepaTopa.
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5.2. O6s3aHHOCTM OnepaTopa.
OnepaTtop 00s13aH:

npwu cbope N npegoctaBuTb MHopmauuio 06 obpaboTke MM,

B criyyasax ecnu N[ 6binm nony4veHbl He oT cybobekTa N[, yBegoMuTb CyObEKTa;

npu oTkase B npegoctasnenun N cybbekTy pasbACHATCA NOCNeACTBUS TAaKOro 0Tkasa;
onybnukoBatb WM  MHbIM 06pa3om o0becneunTb HeorpaHWYeHHbId AOCTYN K  OOKYMEHTY,
onpegensplwemMy ero nofuTuky B OTHOLEHMM o6paboTkm [, K cBegeHusIM O peanuayembixX
TpeboBaHusax k 3awwmTe MN[;

npuHMUMaTb HeobXoaMMble MPaBOBbIE, OPraHN3aUNOHHbIE U TEXHUYECKME Mepbl UM obecneynBaTtb
nxX NpuHaTHe Ana 3awmtbl [ OT HeNpaBoOMEpPHOro NN CRy4yamHoro AOCTyna K HUM, YHUYTOXEHUS,
n3MeHeHusi, BrnoknMpoBaHus, KONMpPOBaHWA, NpefocTaBneHus, pacnpoctpaHeHusa [, a Takke oT
WHbIX HENPaBOMEPHbIX AENCTBUIA B OTHOWeHuu MN;

AaBaTb OTBETbI Ha 3anpockl 1 obpalleHus cyobekToB I, Mx npeactaBuTenen U ynomHOMOYEHHOro
opraHa no 3awuTte npae cybwekrTos IM[.



